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1 IosicuuTeIbHAA 3aANIMCKA

1.1 esp u 3aa0a4u JUCUMILIIMHBI

[lenp AUCHMIUIMHBL: TOATOTOBUTH CHEIUAINCTA, 3HAKOMOTO C TEOpUEH, METOIMKOM,
IIPAKTHKOM CO3/1aHNs1, KOMIIJIEKTOBAHMSI, UCIIOJIb30BaHMsI JIEKTPOHHBIX IOKyMEHTOB B Poccun u
3a pyOexxoM. OCBOGHHME TUCIHUIUIMHBI HAIllpaBJIEHO Ha MPUOOpETeHHE CTYJIEHTaMH 3HaHHUM 00
SJIEKTPOHHBIX JOKYMEHTaX, HX KiIacCUpHUKAIMM, TMpolieMax UuX JOJTOBPEMEHHOTO U
MTOCTOSIHHOTO XPaHEHHS.

3ajaun JUCIUTUINHBL:

U3YyYUTh TPeOOBAHUS K MPOCKTUPOBAHUIO CUCTEMbI XPAHEHHS 3JIEKTPOHHBIX JOKYMEHTOB

HAYYUTHCS pa3padaThiBaTh TPEOOBAHUSA K JOCTYMY K JOKYMEHTaM B CHCTEME XpaHEHUS
ANIEKTPOHHBIX JIOKYMEHTOB JUISl Pa3JIMYHBIX TPYIII ITOJIb30BATENEH

NPOEKTHPOBATH (PYHKIIMOHATIBHYIO MOJIEIb 3JICKTPOHHOTO apX1Ba

OCYHIECTBIISATh BBOJ, 00pabOTKY M TOWCK JITAHHBIX B CHUCTEME XPAHEHHUS AJIEKTPOHHBIX
JOKYMEHTOB,

U3y4YUTh TOPSAOK BBEJACHHUS B JIEWCTBUE JIOKAJIbHBIX HOPMATHBHBIX aKTOB
BHepeHnn CXO/]

pu

pa3pabatbIBaTh HOPMBbI BpeMeHU Ha paboTel B CXI/1.

1.2 IlepeyeHb MUIaHUPYEMBbIX Pe3yJIbTATOB 00y4YeHHs MO0 JUCHHUILINHE, COOTHECEHHBIX C
UHIMKATOPAMU I0CTHKEHHUS KOMIIeTeHUM i

Komnerenuuu

NHaukaTopbl KOMIETeHIM I

Pe3yabTarsl 00yyeHus
MO AUCHUIIHHE

TIK-3. Bnaneer 3HaHusIMu
COBPEMEHHBIX
MH(OPMAIIMOHHBIX CHCTEM U
CIIOCOOCH yIPaBJIATh
JIEATEIIbHOCTRIO 110
KOHTPOJTIO
(YHKIMOHMPOBAHUS, BBOJA
1 00pabOTKM TaHHBIX B
CUCTEME DJICKTPOHHOTO
apxXuBa

[IK-3.1. Vicnonb3yeT 3HaHUE
COBPEMEHHBIX TpeOOBaHUH K
UHPPACTPYKTYpE U
(GYHKIIMOHHPOBAHHIO
AIIEKTPOHHBIX aPXUBOB,
OTEUECTBEHHOTO U 3apyO0eKHOTO
OTIbITa Pa3pabOTKU U BHEAPCHHUS
MH()OPMAMOHHBIX CHCTEM B
pa3IuYHbIX cepax
JeATEIILHOCTH

3HaTh: OTEUECTBEHHBIN U
3apyOeKHBIN OIBIT
pa3pabOTKU U BHEJIPEHUS
MH(POPMALIMOHHBIX CUCTEM
B apXHBax

VYMeThb: NpOEKTUPOBAThH
(GYHKINOHATIBHYIO MOJEITH
IEKTPOHHOTO apX1Ba
Bunaners: HaBpIkaMu
PUMEHEHUS
COBPEMEHHBIX TpeOOBaHUI
K UHPPACTPYKType U
(YHKIIMOHUPOBAHUIO
JIEKTPOHHBIX APXUBOB

[IK-3.2. OcyiecTBisieT BBO/I,
00paboTKy M IMOWCK JIaHHBIX B
CUCTEME XPaHEHUS DIIEKTPOHHBIX
JIOKYMEHTOB, 00ecrieunBaeT
JOCTYT K CHCTEME XpaHCHUS
ANEKTPOHHBIX IOKYMEHTOB
Pa3TUYHBIX TPy
M0JIb30BaTENEH

3HaTh: TpeOOBaHUA K
MPOEKTUPOBAHUIO
CUCTCMbI XpaHCHHUA
ANEKTPOHHBIX IOKYMEHTOB
YMeTh: pa3pabaTbiBaTh
TpeOOBaHUS K JIOCTYIy K
JOKYMCHTaM B CUCTEMC
XpaHEHUs JIEKTPOHHBIX
JAOKYMCHTOB JJI1
pa3IMYHBIX TPYII




MMOJIb30BaTeNIeH

Bnaners: HaBBIKaMu
BBO/Ia, 00paboOTKU U
MOMCKA JTAaHHBIX B CHCTEME
XpaHEHUS JIEKTPOHHBIX
JIOKYMEHTOB,

[IK-3.3. Ocyiectisier
00paboTKy HH(pOPMAIIHH,
(dbopMUpOBaHUE OTYETHOCTH B
AJIEKTPOHHOU Ccpejie,
KOHTPOJIUPYET JOCTYT U 3aIUTY
UHPOPMALIUU B CUCTEME
XpaHEHUs JIEKTPOHHBIX
JIOKYMEHTOB

3HaTh: NOPAJIOK BBEACHUS
B JICHCTBHE JIOKAJIbHBIX
HOPMATUBHBIX aKTOB IPHU
BHeApeHnu CXIDJ]
YMeTh: pa3pabaTbiBaTh
HOpPMBI BpEMEHU Ha
pabotsl B CXD/]
Brnagers: HaBbIKaMu
nepepadoTKu U
aKTyaJIM3alluy JOKaJIbHBIX
HOPMATHUBHBIX AKTOB

1.3 MecTo IMCUMILUIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI NPOrpaMMbl

Huctunnuna «WHpopMalimoHHbie CHUCTEMBI YIpaBICHUS JIOKYMEHTaMH B apXUBax»
OTHOCHUTCSI K YacCTH TUCIUIUIMH, (OPMUPYEMBIX YYaCTHHKAMHU 00pa30BaTEIbHBIX OTHOIICHUIA,
HarpaBJeHus: moAroToBku 46.04.02 JlokyMeHTOBEIEHUE U apXUBOBEICHHE.

Jlns ocBOeHUs AMCUMIUIMHBI HEOOXOAMMBI KOMIIETEHIINH, C(HOPMUPOBAHHBIE B XOJ€
W3YYCHHS CIICIYIOMNX JUCHUIUIHH: « HpOpMAIMOHHBIC TEXHOJOTHH B apXWBHOM JIEJEY,
«CucteMbl XpaHEHHsI SJICKTPOHHBIX TOKYMEHTOBY», «H(bOpMaIllMOHHbIE TEXHOIOTHUIY.

B pesynbTare ocBoeHMS AUCIIMTUTHHBI (DOPMHUPYFOTCS 3HAHUS, YMEHUS M BJIa/ICHUSI, HEOOXOIMMBIC
TUTS U3YYEHUS CIIEYFOIIMX TUCIMITIAH U MpoxoxieHus npaktuk: HUP, npeqmioMHas npakTHka.




2  CrpyKTypa IMCUMILIHHBI
O6m1ast TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 3 3.€., 108 akageMU4ecKruX 9acoB.

CTpyKTypa IMCUMIJIMHBI /151 04HOH (popMBbI 00yUeHust

OO0beM AUCHMIUIMHBL B (pOpME KOHTAKTHOW PabOTHI OOydarOIIUXCS C MEJAaroruuyecKUMU
paboTHUKaMU U (WIM) JULAMU, IPUBJIEKAaEMbIMU K pean3aliiid 00pa30BaTeIbHONU MPOrpamMMbl
Ha UHBIX YCJIOBUSX, IPU MPOBEICHUH YUEOHBIX 3aHATHMA:

Cemect | Tum yueOHBIX 3aHATHIA KonuuecTBo
Y 4acoB
8 Jlexin 24
8 [IpakTHyeckue 3aHsATUs 36
Bcero: 60

OO0BeM TUCHHIUTMHEI B (hOpME caMOCTOSITEIbHON PabOThI 0OYYAIONIMXCS COCTABISET 48
aKaJeMHUUYECKUX YaCOB.

3 ConepxkaHue IUCHUNITHHBI

Pasznen 1. Beenenne. Ilpeamer, nesap u 3aga4yu Kypca. UcToOUHMKH U JIMTepaTypa nmo
Kypcy. AKTyaJibHble P00JieMbl XpAHEHHUS JTeKTPOHHBIX JOKYMEHTOB.

TepMUHBI M TOHATHA: DJIEKTPOHHBIM JOKYMEHT, apXWBHBIM JJIEKTPOHHBIA JTOKYMEHT,
3JIEKTPOHHBIN apXUB, IOPUIMUYECKAs 3HAUUMOCTh JOKYMEHTA B apXHBe, 3JIEKTPOHHAs LU(poBast
MOJMKUCH, POPMATHI AIEKTPOHHBIX JTOKYMEHTOB, KATETOPUHU JIEKTPOHHBIX TOKYMEHTOB.

OJEeKTPOHHBIE JOKYMEHThl Kak pe3ylbTaT pa3BUTUS HMH(GOPMALMOHHBIX TEXHOJIOTHMH.
Jluckyccun o crioco6ax, HOCUTENAX U CPOKAX XPaHEHHS

HopmatuBHO-1IpaBoBasi 6a3a XpaHeHHUs JIEKTPOHHBIX JOKYMEHTOB.

Pasznen 2. ®@opmupoBanue (PYHKUMOHAIBHOH MoOJaeJd HH(POPMALMOHHON CHCTEMBI
ylpaBJeHHs 3JIEKTPOHHBIMHU JOKYMEHTAMH B apXuBe

ba3oBble apxMBHbIE TEXHOJOTHM: OpPraHU3alUs XPaHEHWs apXUBHBIX JOKYMEHTOB,
oOecrieyeHne COXpPAaHHOCTH  apXHMBHBIX  JOKYMEHTOB, y4YeT apXUBHBIX JOKYMEHTOB,
KOMILJIEKTOBAHUE apXHBa JIOKYMEHTaMHM, CO3JaHHE CIIPaBOYHO-TIOMCKOBBIX CPEACTB (HAay4HO-
CIIPpaBOYHOI'O annapaTa) K apXHWBHBIM JOKYMCHTAaM, UCIIOJIb30BAHUC APXUBHBIX TOKYMCHTOB.

Omnpeznenenye coctaBa OCHOBHBIX (DYHKIIMOHAJIBHBIX MOJYJel HH(OPMAIIMOHHON CUCTEMBI
YHOpaBJICHUA JOKYMCHTAMH B apXUBEC

OKcnepTu3a LEHHOCTH D3JIEKTPOHHBIX JOKyMeHTOB. Kpurepun otOopa 3IIE€KTPOHHBIX
JOKYMEHTOB Ha XpaHEHUE U YHHUYTOKeHMe. [Iponenypsl ya0CTOBEpEHUs FOPUINYECKON CUIIBI U
noguHHocTH DI, OdopmiieHne pe3ynbTaTOB SKCIEPTU3bl LIEHHOCTH JOKYMEHTOB. Omnuchk
QJICKTPOHHBIX JOKYMCHTOB. OOBEKT OIHCAHUS. COHpOBOI[I/ITCJ'II)Hafl AOKYMCHTal M.

KommiekToBaHue apxXuBOB 3JIEKTPOHHBIMHM JOKyMeHTaMH. KoOHTeHHepHBIH MeTo]

nepeaaun SJICKTPOHHBIX JOKYMCHTOB. OpraHmauHs{ npueMa OSJICKTPOHHBIX AOOKYMCHTOB Ha
XpaHeHue.

Yyer MOCTYIUICHUA U BBLIOBITHSA SJICKTPOHHBIX JOKYMCHTOB.

ObecnieueHne COXpaHHOCTH JEKTPOHHBIX JIOKYMEHTOB B JIOJTOBPEMEHHON MEPCHEKTHBE.
Hepe3an1/1c1), MUIpanus, SMYJIAIus, HHKAICYJIAIUA JaHHbIX. Hpo6neMa KOHBCPTAIU JaHHBIX.

Pa3znen 3. Poccuiicknii MH(OPMALMOHHbIE CHCTEMbI, O0ecleYMBAKIIHNE XPaHEHHe,
KOMILIEKTOBAHNE, Y4eT U UCI0JIb30BAHHE JJIEKTPOHHBIX JOKYMEHTOB



KowmmnekcHas aBromaruzupoBanHas nHpopmaimonHas cuctema KAUCA. Ha3nauenue u
ycnoBus npuMmeHeHus1. Onucanue natepderca moybp30BaTes.

OYHKIMOHATBHBIE BO3MOXKHOCTH TI0 PeaIU3aliy 0a30BBIX APXUBHBIX TEXHOJIOTHH.

Bo3M0XHOCTH MEKCUCTEMHOTO B3aNMOJIEHCTBHS.

YyacTku paboOThI apXHBa, aBTOMATU3UPYEMbIE C IIOMOIIIBIO TPOTPAMMBI:

. KommnekroBanmue;

. l'ocynapcTBEHHBIN y4eT apXUBHBIX TOKYMEHTOB;

. XpaHeHNE apXUBHBIX JOKYMEHTOB;

. Hcnonp3oBaHne apXUBHBIX JOKYMEHTOB;

. CxkaHupoBaHNe apXUBHBIX JOKYMEHTOB U CO3/IaHUE CTPAXOBOTO (POH[A;

. Hay4no-cnipaBouHblii anmapar;

. VYrpasineHue CTpyKTypOol U COAEPKMMBIM CalTa apXWBa, CO3JaHUE BUPTYaJIbHBIX
BBICTaBOK.

ABTOmMaTH3upoBaHHas ~ uHpopManuoHHas  cucrema  JJIAP:  dyHKIMOHaIbHBIE
BO3MOXKHOCTH.

Pa3nen 4. 3apy0exHblii onbIT pa3padoTKu M BHeAPeHUsI HH(POPMALMOHHBIX CHCTEM
ylpaBJ/ieHHs 3JIEKTPOHHBIMH JOKYMEHTAMHU B apXHBaX

CHIA. Ponpb u 3nauenne Haunonansnoro apxus CILIA (National Archives and Records
Administration (NARA)) B obsactu ymnpaBieHuss uHGoOpManuid M JOKyMEHTAIMEeW CTpaHbl
Lentp anexTponHo# fokymeHnTanuu Harmmonansaoro apxusa CIIA.

[IpaBoBoe perymnupoBanue ympasineHus uHHpopmarueir u noxkymentanueir B CIIIA.
OcHoBHBIE TpeOoBaHUS K paboTe ¢ JoKyMeHTamMu B (denepanpHbix yupexnenusx CIIA.
[Iporpamma aBTOMAaTH3allMM YIpaBieHUs JokyMeHTauuedl MunuctepctBa OOoponst CILIA
(Records Management Software Application). Craamapter CIIIA.

[Ipumepbl cucTeMHBIX (YHKIUNA A0 yOpaBiIeHUS DICKTPOHHBIMH JTOKyMEHTaMU
(Examples of System Functions for Electronic Recordkeeping (ERK) and Electronic Records
Management (ERM) / NARA. 2000.).

Konnenmus 31eKTpoHHOTO MpaBUTeNbcTBA. MHMIMAaTHBA «YTIpaBieHHUE 3JIEKTPOHHBIMU
JOKyMEHTaMH 3JeKTpOHHOro mpaButenbcTBa» (the E-Government Electronic Records
Management Initiative) kak oaHa u3 24 HMHULIMATUB B paMKax CO3JaHUS D3JIEKTPOHHOTO
npasutenscTBa B CIIIA.

OO6mme TeHICHIMH W pa3nmuuusi B moaxomax crpaH — uwieHoB CHIT x mpobGnemam
ynpaBiieHUs] HHPOpMaLMeil 1 TOKyMEHTaluel B IIeJIOM U 3JIEKTPOHHOTO JOKYMEHTOOO0OpOoTa B
YaCTHOCTH

4 QOoOpa3oBaTe/ibHBbIE TEXHOJOTHU

Ne | HammenoBauue . Nudopmanronusie u
Bupl yaeGHO# paboThI
/1 pasnena 00pa3zoBaTesIbHbIE TEXHOJIOTUN
1 2 3 4
1 |BBenenue Jlexmus 1 BBoaHas jeknys ¢ UCHOJIb30BaHUEM

CIIAMA-IIPOEKTOPA
[Ipaktuueckoe 3anstue 1 OO6cyx/1eHre TeMbI JICKITHH

CamocrosrenbHas paboTta Pabota ¢ uHTEpHET-pECypCcaMu.
KoHncynpTanum nocpeactsoMm
3JIEKTPOHHOMW MOYTHI

2 |Pa3nmen 1 Jlexmus 2 Jleknnu ¢ UCITOb30BaHUEM CIIal -
IIPOEKTOpa




HpaKTI/IquKoe 3aHATHE 2 Z[I/ICKYCCI/IH o TEMaM pa3saciia

CamocrosrenbHas padoTa IToaroToBKa K 3aHATHUAM C
UCIOJIb30BAHUEM 3JIEKTPOHHOTO
Kypca JIEKIUH 1 HHTEPHET-PECYpPCOB

3 |Pasmen2 Jlexmusg 3 Jleknuu ¢ UCIIOIBL30BaHUEM CIIAK -
MIPOEKTOpa
[IpakTuueckoe 3ansitue 3 Juckyccus o TeMam paszzena

IToaroroBka K 3aHSITUSIM C

CamocrositenbpHas paboTa WCII0JIb30BAHUEM DJIEKTPOHHOTO
Kypca JICKITMH 1 HHTEPHET-PECYPCOB
4 (Pasnen 3 Jlekusa 4 JIeKny ¢ UCIOJIL30BAaHUEM CJIANI-
MIPOEKTOpa
[IpakTuueckoe 3anstue 4 Juckyccus o TeMam paszzena

KoHcynpTupoBaHue u npoBepka
CamocrosiTenpHas padbora JIOMAIIHUX 3aJaHui MOCPECTBOM
3JIEKTPOHHOU MOYTHI

[Toarororka pedepara.
[ToaroToBka K 3a4eTy MO Kypcy

B mepuoa BpeMEHHOTO MPUOCTAHOBIECHMS IMOCEUICHHS OOYYaIOUIMMHUCSA MOMEIICHUN U
tepputopun PITY. anga opranmzanuu ydeGHOro mpolecca ¢ MPUMEHEHHEM 3IIEKTPOHHOTO
o0y4YeHHs W JUCTAaHLMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTHH MOTYT OBITh MCIOJIb30BAHbI
cieayronme o0pa3oBaTeIbHbIE TEXHOIOTHU:

— BUJICO-JICKIIUH;

— OHJ'I&fIH-J'[GKHI/II/I B PCKUME pCAJIbHOI'O BpEMCHU,

— DIIEKTPOHHbIC Y4eOHUKH, yueOHbIe TOCOOUs, HAyYHbIC U3AaHUS B SJICKTPOHHOM BHJIE U
JOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEeIbHBIM pecypcaM;

— CHUCTEMBI JJIs JJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIbTall1 C UCITIOJIb30BAHHUEM TCICKOMMYHUKAIITUOHHBIX CPEACTB.

5 OuneHKa NJIAHUPYVEMBIX Pe3VJbLTATOB 00VUYECHUS
5.1 CucreMa oneHUBAHUA

®dopma KOHTPOIIS Makc. KoJIn4ecTBO 6aioB
3a ogHy Bcero
padoty
Texymmi KOHTPOJIb:
- BBIIIOJIHEHUE 3a/1aHUS HA IPAKTUYECKOM 10 GamroB 40 damioB
3aHATUU
- IOATOTOBKA pedepara 20 6amnoB | 20 GannoB
[IpomesxkyTouHas arTecTanus 40 6amtoB | 40 GaymoB
(9K3aMeH)
Hroro 3a tucUMIIMHY 100 GammoB




[TomyuyeHHBIN COBOKYIIHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAJAUIMOHHYIO KAy OLIEHOK U B
IIKally OlleHOK EBporeiickoii cucteMsl nepeHoca 1 HakorieHust kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBeTcTBHM € TabIUIIEH:

. TpanuuuroHHas mkana Ixana ECTS
IKaza

95 - 100 A

3394 OTIIMYHO B

68 — 82 XOpOLLIO 3a4TEHO C

56 —67 D

50_55 YIOBJIETBOPUTEIHHO E

20-49 FX

0-19 HEYJI0BJIETBOPUTENHHO HE 3a4TEHO F

5.2 KpuTepml BbICTABJICHUA OLICHKH MO JUCHUIIJIMHE

Bbanabl/
HIxana
ECTS

Ouenka nmo
JUCHHUILINHE

Kputepun onenkn pe3yibTaToB 00y4eHuUs 10
AUCHHUILINHE

100-83/
AB

«OTIHYHOY/
«3a4YTEHO
(oTHuHO)»/
«3aYTEHO»

BeicraBisiercs o0yvaromemycs, €ciau OH INIyOOKo U
IIPOYHO YCBOWJI TEOPETUYECKHUM U MPAKTHYECKUI
MaTepuai, MOXKET IIPOJEMOHCTPUPOBATH 3TO HA 3aHATHUAX
U B XO/I€ POMEXYTOYHOH aTTeCTaliH.

OOyuaroluiics uCUepIbIBaIOILE U JJOTHYECKH CTPOHHO
u3Jaraer yueOHbIN MaTepual, yMeeT yBsI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABIIAETCS C PELICHUEM 3a]a4
npoheccuoHaNbHOM HAMIPABIEHHOCTH BHICOKOTO YPOBHS
CJI0’)KHOCTH, NPaBHJILHO OOOCHOBBIBAET IIPUHATHIE
pelIeHus.

CB00O/IHO OpUEHTUPYETCS B yUeOHO 1
Ipo(eCCUOHATILHOM JIUTEPATYpE.

OneHka o JUCIUIUIMHE BBICTABISAIOTCA 00Yy4aroIEeMycsl C
y4E€TOM PE3yJbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUN.

Komnerenuuu, 3akperui€HHbIe 3a JUCHUIUIMHOM,
c(hopMuUpPOBaHBI HA YPOBHE — «BBICOKHIN.

82-68/

«XOpOoHIo»/
«3a4TEHO
(xoporo)»/
«3a4TCHO»

BrictaBisiercss o0yyaromemycs, €Cii OH 3HaeT
TEOPETHUYECKUI U MPAKTUYECKUI MaTEepHall, FPAMOTHO U 1O
CYILIECTBY M3JIaraeT €ro Ha 3aHATUSAX U B XOJE
IIPOMEKYTOYHOM aTTECTAllUH, HE JT0ITyCKasl CYyIIECTBEHHBIX
HETOYHOCTEHN.

OO6yuatomuiicst mpaBUIbHO IPUMEHSET TEOPETHUECKHE
IOJIOXKEHUS IIPU PELICHUHN TPAKTUYECKUX 3a/1a4
npodeccuoHaNbHOM HAMIPaBIEHHOCTH Pa3HOTO YPOBHS
CJI0’)KHOCTH, BJIaJIe€T HEOOXOUMBIMHU Il TOTO HaBbIKAMH
U NIpUEMaMHU.

JlocTaTouHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npo¢eCCUOHATIBHOM JITEPATYpE.

OreHka 1o JUCIUIUTMHE BBICTABIIAIOTCS 00YYaroIeMycs C
Y4ETOM PE3yJIbTAaTOB TEKYIIEH U MPOMEKYTOUHON




Banael/
HIkana
ECTS

Onenka nmo
JMCUUILIMHE

Kpurepun oneHkn pe3yibTaToB 00y4eHUs 10
AUCHHUILINHE

aTTeCTalHu.
Komnerenuuu, 3akpeni€éHHple 3a TUCIUIUIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «XOPOIIHIiY.

67-50/
D.E

«YIOBIETBOPH-
TEIBHOY/
«324TEHO
(ymoBieTBOpH-
TEJBHO)»/
«3aYTCHO»

BrictaBisiercs: o0yyaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U MIPAKTUYECKUN MaTepual,
JIOTTYCKaeT OTJEJIbHbBIE OIINOKH MPHU €0 U3JI0KEHUH Ha
3aHATUAX U B XOJI€ IPOMEKYTOUYHOU aTTECTALNH.
OOyuaronuiicst UCIBITHIBAET OIIPEIEIEHHbBIE 3aTPYAHEHUS
B IPUMEHEHNN TEOPETUYECKUX TOJI0KEHUH NPU PELICHUH
NPaKTUYECKUX 3a/1a4 MPOo(eCCHOHATFHON HANPaBIEHHOCTH
CTaHIapTHOI'O YPOBHS CJIO)KHOCTH, BIaJEET
HEOOXOJUMBIMHU I 3TOT0 0a30BBIMU HAaBbIKAMU U
NpUEMaMHU.

JleMOHCTpHpYyeT 10CTaTOUHBIM YpOBEHb 3HaHUS yUeOHOU
JUTEPATYpPBI IO TUCLHUIUIAHE.

OrneHka 1o JUCIUIUTMHE BBICTABIIAIOTCS 00YYarOIEMYCs C
Y4ETOM pe3ysIbTaTOB TEKYILEH U MPOMEKYTOYHON
aTTeCTalUN.

KomnereHuuu, 3akperi€HHbIe 3a JUCHUIUIMHOM,
c(hOpMHPOBAHbI HA YPOBHE — «JIOCTATOYHBIIY.

49-0/
F,FX

«HEYIOBJIETBOPUTE
JIBHOY/
HE 3a4TEHO

BrictaBisiercs oOyuaromemycs, €ciii OH He 3HaeT Ha
0a30BOM YpOBHE TEOPETUYECKHUM M MPAKTHUECKUH
MaTepHal, J1oMyckaeT rpy0oblie OlMOKH IpU ero
M3JI0KEHUU Ha 3aHATHSX U B X0J1€ TPOMEKYTOYHON
aTTECTALINH.

OO0yuaronuiicst UCIIBITHIBAET CEPbE3HBIE 3aTPYAHEHUS B
IIPUMEHEHNU TEOPETUUECKUX MOJIO0KEHHUM NTPU PELIEHUH
NPaKTUIECKUX 3a/1a4 MPO(ECCHOHATFHON HANPaBIEHHOCTH
CTaHJapTHOI'O YPOBHS CJII0)KHOCTH, HE BJIa/I€ET
HEOOXOJUMBIMHU I TOTO HAaBbIKAMU U MpUEMaMHU.
JleMoHCTpHpyeT (parMeHTapHble 3HaHUS y4eOHOH
JIUTEPATYPHI 110 AUCLUILIMHE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOEMyCs C
Y4ETOM PE3yIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTECTALINH.

KoMnereHnuyuu Ha ypoBHE «1OCTATOYHBIN», 3aKPETUIEHHbBIE
3a IUCLUIUIMHOMN, He CPOPMHUPOBAHBI.

5.3 OuneHouyHble cpeacTBa (MaTEPHAJIBI) AJIsl TEKYIIEro KOHTPOJISA yCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTeCTAUMH 00y4aroIUXCs M0 JUCHUIITIHHE

[TpumepHas Tematuka pedeparos

DJeKTpOHHBIC apXUBBI B Poccuu u 3a pyOeskoM.

Co31anue 3JIeKTPOHHOTO apXUBa OpraHU3aluy (Ha IpuMepe. .. )

O0630p porpamMm B 00JIACTH CO3/IaHUS HIEKTPOHHOTO apXHUBa.

3KCHCpTH3a HEHHOCTH N KOMIUICKTOBAHUC apXHBa 3JICKTPOHHBIMH JOKYMCHTaMHU.
VYuer u onucaHue 3JIeKTPOHHBIX TOKYMCHTOB.
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o Knaccudukanus 31eKTpOHHBIX JOKYMEHTOB.

o CeteBbl€ JIEKTPOHHBIE APXUBBI.

o IIpaBoBOE peryaupoBaHue 3JIEKTPOHHOTO TOKyMEHTO000poTa U XpaneHus /1.

o HOpuanueckas cuia 37€KTpOHHBIX TOKYMEHTOB B Halllel CTpaHe U 3a pPyOexxoM.

o [Tpo6ieMbI ONepaTUBHOTO U IOJTOBPEMEHHOTO XPaHEHHS SIEKTPOHHBIX IOKYMEHTOB.

o denepanbHble 0a3bl JaHHBIX: CTPYKTYpa, KOMIUIEKTOBAHUE M XPaHEHHUE.

o CpaBHUTENBbHBIN aHATU3 U BEIOOP MPOTPaMMHOTO 00€CTICUeHHUSI JJI DJIEKTPOHHOTO apXHBa
OpraHu3aIlii.

o 3amuTa HHPOPMAIINH B SJICKTPOHHBIX apXHBaX.
Bomnpocsl k 3k3ameny

o TepMUHBI W TIOHSATHUS: DJIEKTPOHHBINM JOKYMEHT, JJEKTPOHHBIA apXuB, JIJIEKTPOHHAS
mudpoBas TMOANUCH, APXUBHBIA (opMaT, MOJIB30BATEIbCKUI (opmaT, sKcrepTusa
LEHHOCTH, KIacCU(PHUKAIUS OMMCAHUE SJIEKTPOHHBIX JOKYMEHTOB.

o [IpaBoBOE perynupoBaHHE IOPUIUYECKON CHUIIBI AJIEKTPOHHOIO JIOKYMEHTA, XpaHEHUs
JOKYMEHTOB Ha Pa3jIMYHbIX BUIaX HOCUTEIEH.

o CrangapTsl Ha XpaHEHHE TOKYMEHTOB HA MATHUTHBIX HOCUTEIISX.

o Knaccudukanius 31eKTpOHHBIX JOKYMEHTOB.

o DKcrepTr3a IeHHOCTH YJIEKTPOHHBIX JJOKYMEHTOB: KPUTEPUH OOIIHE U CIIeHAIbHBIC.

o KommuiekroBanue apXUBOB AJIEKTPOHHBIMH JIOKyMEHTaMHU: KOHIICTIIIHH
LEHTPAIM30BAHHOTO U PACTIPEICTICHHOTO XPaHEHUSI.

o OOecrieueHrE COXPAHHOCTH AJIEKTPOHHBIX JOKYMEHTOB. MakTOphl, BIMSIOIIME Ha
COXPaHHOCTb.

o HopmaTuBHBIE yCI0BUSI XpaHEHUSI JIEKTPOHHBIX JOKYMEHTOB Ha Pa3IMUHbIX HOCUTEISX.

o DJEeKTpOHHBIE apXMBBI KakK CTPYKTYpHbIE MOJApa3JeleHus M opraHuzauuu. Hcropus,
3aga4u, (GYHKIHHU, COCTaB JOKYMEHTOB.

o DJEeKTPOHHBIC APXUBBI KaK PAa3sHOBHIHOCTh MPHUKIATHOTO MPOrPaMMHOTO OOecredeHHUs.
Knaccudukanus MynbTu(OpMaTHBIX TOUCKOBBIX CUCTEM.

o [IpoGnembl  coxpaHeHuss rpadukd, MyJIbTUMEIUIHBIX JHokymMeHTOB, CAIIP wu
reOMH()OPMALIMOHHBIX CHCTEM.

o OnudpoBanue JOKYMEHTOB Ha TPAJUIIMOHHBIX HOCUTEISX.

o OYHKIIMHA KOHKPETHOU MyIbTU(HOPMATHOM MOMCKOBOM CUCTEMBI.

o DJEeKTPOHHBIM  apXWB  OpraHM3AlMM:  CO3JIaHHuE, OOOpYyJOBaHUE, TMPOTPaMMHOE
obecrieuenue, QyHKITHH.

o DJEeKTPOHHBIE JOKYMEHTHI KaK 00BEKThl apXUBHOTO XPaHEHHUS.

o [Tpo6ieMbI MOCTOSITHHOTO XpaHEHUS dJIEKTPOHHBIX JOKYMEHTOB.

o Coxpanenue nuppoBoro KyiIbTypHOro Hacienus. CeTeBble apXUBBI.

o ®enepanibHble U perMOHANIbHBIE 0a3bl TaHHBIX B PO ux xpaHeHue.

6 _YueOHo-MeTOoaMYeckoe M NHPOPMANMOHHOE 00ecnedeHre TUCIUTLIHHBI
6.1 Cnucok HCTOYHHKOB M JINTEPATYypPbl
Hctounuku:
OcHoBHbIE

®enepanbHblif 3akoH oT 22.10.2004 Ne 125-®3 "O6 apxuBHoM nene B Poccuiickoit deneparyn’.
®denepanpublil 3aKk0H 0T 02.05.2006 Ne 59-03 "O mopsike paccMOTpeHHs 0OpaIlieHu# rpak/ian
B Poccuiickoit ®enepanun".
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@enepanbhblii 3akoH oT 27.07.2006 Ne 149-®3 "O6 wunHpopMmanyu, HHOOPMALUOHHBIX
TEXHOJIOTHUSX U O 3alluTe HHPopMauu'.

®enepanbHblii 3akoH 0T 27.07.2006 Ne 153-D3 "O nepcoHanbHBIX JaHHBIX".

Oenepanpubiit 3akoH ot 27.07.2010 Ne 210-®3 "OO6 opraHuzamuu MpPeIOCTABICHUS
roCy/1apCTBEHHBIX U MyHHUIMIAJIBHBIX YCIYyT".

Oenepanbubii 3ak0H oT 01.07.2011 Ne 169-®3 "O BHeCeHMM HW3MEHEHHU B OTIEIbHBIC
3aKoHo1aTenbHble akThl Poccuiickoit denepanun'.

®enepanbhblif 3aKoH 0T 06.04.2011 Ne 63-D3 "O6 snexkTpoHHOM noanucu".

Vka3 Ilpesunenra Poccuiickoit ®@enepaunn ot 09.05.2017 r. Ne 203 «O Crparerun pa3Butus
nHpopmanmonHoro oduiectsa B Poccuiickoit denepannu Ha 2017 — 2030 roasi».

Pacnopspxenue IlpaButensctBa Poccuiickoit ®eneparnuu ot 28 urong 2017 r. Ne 1632-p «O6
yTBepkaeHnn rnporpammsl "Ludposas skonomuka Poccuiickoit @enepanyn.

[Tocranosnenue IlpaButensctBa Poccuiickoit ®Pepepaumu ot 17.11.2007 Ne 781 "OGO6
yrBep)kaeHun Ilomoxkenuss 06 oOecrieueHUM OE30MACHOCTH MEPCOHANBHBIX NAHHBIX HPU HX
00paboTke B MH(YOPMAITMOHHBIX CUCTEMAaX MEPCOHATBHBIX JAHHBIX".

[locranoBnenune IlpaButensctBa Poccuiickoii ®enepauuu ot 15.09.2008 Ne 687 "O6
yrBepxkaeHun  [lomoxkeHusst 00  OCOOEHHOCTAX  OOpaOOTKM  MEPCOHAJBHBIX  JaHHBIX,
OCYIIECTBIISIEMOM 0€3 UCITOJIH30BAaHUS CPEACTB aBTOMATH3AIIHNH .

[Tocranosnenue IlpaButensctBa Poccuiickoit ®epepaunu ot 22.09.2009 Ne 754 "OGO6
yTBepkaeHuu [lonoxenus o cucreMe MeXBeOMCTBEHHOTO 3JIEKTPOHHOTO TOKYyMEHToo0opoTa'".
[Tocranosnenue IlpaButensctBa Poccuiickoit ®Penepaumu ot 24.11.2009 Ne 953 "OG6
oOecrieueHnU OCTyIa K HHGopMaIuu o aesteasbHocTH [IpaButenscTBa Poccuiickoit @eneparim
U QenepasabHbIX OPraHOB UCIOIHUTENBHOM BacTu".

[ToctanoBnenue IlpaButensctBa Poccuiickorn @enepanun ot 08.09.2010 Ne 697 "O enunoi
CHUCTEME MEXBEJAOMCTBEHHOTO JIEKTPOHHOIO B3aUMOJEHCTBUA". IlocTanoBneHue
[IpaButenscTBa Poccuiickoit @eaepammu ot 24.03.2011 Ne 208 "O TexHUYECKUX TPEOOBAHMSIX K
YHHUBEPCAJIBLHOM 3JIEKTPOHHOM KapTe U (eiepaabHbIM 3JIEKTPOHHBIM MPUI0KEHUAM "
[Toctanosnenue [IpaBurensctBa Poccuiickoit @enepanuu ot 16.05.2011 Ne 373 "O pazpaboTke
U YTBEPXKJICHUU AaJMMUHUCTPATHUBHBIX PETJIaMEHTOB HMCIIOJHEHMS TOCYAapCTBEHHBIX (YHKLUUH U
aJIMMHHUCTPATUBHBIX PETJIAMEHTOB MIPEIOCTABICHUS TOCYIaPCTBEHHBIX YCIyT".

[Tocranosnenue IlpaButensctBa Poccuiickoit ®enepaunu ot 08.06.2011 Ne 451 "OO6
uHppacTpykType, obecrneunBaronieii UHGOPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
MHPOPMALIMOHHBIX CHCTEM, HCHOJBb3YyEeMBbIX JJIs TPENOCTABICHUS TOCYJapCTBEHHBIX U
MYHHIMIIATIBHBIX YCIYT B 3JIEKTPOHHOM (opme.

[Tocranosnenue IlpaButensctBa Poccuiickoit ®Pepepaunu ot 09.02.2012 Ne 111 "O6
JJIEKTPOHHOW TNOJAINMCH, HCIIONb3yEMOM OpPraHaMM MCIOJHUTEIBHOM BIIACTH W OpraHaMu
MECTHOT'O CaMOYTIpaBJICHUS MPH OPTaHU3AIMH AJIEKTPOHHOI'O B3aMMOACUCTBUS MEXy COOOH, O
MOpSIIKE €€ WCIIONb30BaHUS, a Takke 00 YCTAaHOBJICHHH TpeOOBaHWKA K 00ECIeueHHUIo
COBMECTUMOCTH CPEJCTB MIEKTPOHHON NOIIUCH".

[TocranoBnenue IlpaBurensctBa Poccuiickoin @eaeparuu ot 25.04.2012 Ne 394 "O mepax no
COBEPILICHCTBOBAHHUIO HCIOJIb30BAHUS HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B
NEeATEIbHOCTH T'OCYJaPCTBEHHBIX OPTraHoB'.

[Tocranosnenue IlpaButensctBa Poccuiickoit ®Penepaunu ot 25.08.2012 Ne 852 "OGO
yTBepkaeHUH [IpaBui UCHOIb30BaHUS yCUIICHHON KBATH(DHUIIMPOBAHHON AJIEKTPOHHON MOANUCH
npu oOpalleHUH 3a MOJYYeHHEM TOCYIApCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT U O BHECEHUH
m3MeHenuss B IlpaBunma pa3paboTku UM yTBEpXKICHHS aJIMUHUCTPATUBHBIX PpEriiaMEHTOB
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX yCIIyT".

[TocranoBnenue IlpaBurensctBa Poccuiickoin @eaeparuu ot 06.09.2012 Ne 890 "O mepax no
COBEPILIEHCTBOBAHHIO 3JIEKTPOHHOTO JOKYMEHTOO00POTa B OpraHax rocy/1apcTBEHHOM BiacTH'".
Pacmopsixenue [lpaButensctBa Poccuiickoit ®enmeparuun ot 17.03.2011 Ne 442-p [O6
YTBEP)KJICHUM TMEPeYHs JIOKYMEHTOB (CBeleHHi), OOMEH KOTOPBIMH MEXIY OpraHaMu |
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OpraHM3alMsIMM TIPU OKa3aHUU TOCYJApPCTBEHHBIX YCIYI WM HCIIOJHEHUU TOCYJIapCTBEHHBIX
GyHKIUH OCYIIECTBISIETCS B 3JIEKTPOHHOM BU/E .

ITpuka3z ®CBb Poccum ot 27.12.2011 Ne 796 "OOG yrtBepxkaenuu TpeOoBaHuii K cpeacTBam
ANIEKTPOHHOU TOANHCH B TpeboBaHUM K CPeACTBAM yIOCTOBEPSIONIETO IeHTpa'.

ITpuka3 MunkomcBszu Poccum ot 02.09.2011 Ne 221 "OO6 yTBepkAeHHMH TpeOOBaHUHN K
MH(GOPMALIMOHHBIM CUCTEMaM 3JIEKTPOHHOTO JIOKyMEHTO00OpOoTa (elepalbHbIX OPraHoB
UCTIOJHUTENIBHOW ~ BJIaCTH, YYHUTHIBAIOIIMX B TOM 4YHCIE HEOOXOAMMOCTh OOpabOTKH
MOCPECTBOM JaHHBIX CUCTEM CITy:KeOHOW MH(OpMalliK OTPAaHUYEHHOTO PacpoCTpaHEHUs "
[Tpuka3 MunkyabTypbl Poccun ot 31 urons 2007 roga Ne 1182 "OG6 yrBepxnaenun Ilepedns
TUIOBBIX APXUBHBIX IOKYMEHTOB, 00pa3yloIIMXCs B HAYYHO-TEXHUYECKOW U TPOU3BOACTBEHHOMN
JESATEIbHOCTH OpraHU3aluil, ¢ yKa3aHUEM CPOKOB XpaHEHUS .

[Ipuka3 PocapxuBa ot 29.04.2011 Neo 32 "OOG yrBepxaeHuu PexomeHmaruii mo MOJATOTOBKE
benepanbHBIMH  OpraHaMd BIIACTM  NEpe4yHEd  JTOKYMEHTOB, CO3JaHHEe, XpaHCHHEe |
UCIOJIb30BaHNE KOTOPBIX JOJIKHO OCYIIECTBIATHCS B (POpME DJIEKTPOHHBIX TOKYMEHTOB IPHU
OpraHM3ali BHYTPEHHEHN AeaTeabHOCTh" .

[Ipuka3z denepanbHoro apxuBHoro areHtcrBa oT 22 mas 2019 r. Ne 71 «O6 ytBepx)aeHUH
IIpaBui 1en0npon3BOACTBA B TOCYJapCTBEHHBIX OpraHax, OpraHaX MECTHOTO CaMOYIIPABIICHUS»
(3apeructpupoBan Muntoctom Poccun 27 nexabpst 2019 r., roc. per. Ne 57-23) // OdunnansHbrit
MHTEPHET-NOPTaJ MPpaBoBOi nHpopmanuu (Www.pravo.gov.ru), 30 nexadps 2019 r.

[Ipuka3z ®enepanbHOro apxuBHoro areHTcTBa OT 15 uroHs 2020 r. Ne 69 «OO0 yTBepx)aeHUU
TunoBbIX (YHKIMOHANBHBIX TPEOOBAaHMM K CHCTEMaM D3JEKTPOHHOTO JIOKYMEHTOO0OpoTa u
CUCTEMaM XpaHEHHUS DJJEKTPOHHBIX JOKYMEHTOB B apXHWBaX TIOCYJapCTBEHHBIX OPTaHOBY
(3apeructpupoBan B Muntocte Poccuu 20.10.2020, per. Ne 60484) // OpunmansHblii HHTEPHET-
opTaJ MpaBoBOi HHPOpMaK (WwWw.pravo.gov.ru), 21 oxts6ps 2020 r.

[Tacmopt HanmonanbHOro mpoekTa «HarmumonaneHas mnporpamma "LugpoBas skoHOMHKA
Poccuiickoit  ®enepammu'» (ytB. mpesumuymom Cosera mipu  [Ipesummentre P® mo
CTPaTErMYECKOMY Pa3BUTHUIO U HALIMOHAIBHBIM IpoeKTaM, MpoTokou oT 04.06.2019 Ne 7)

HamuonansHEIC CTaHAAapThI:

rocr P 7.097-2016. CHUBUJ. OpraHu3zalMOHHO-PACTIOPAINUTENIbHAS JTIOKYMEHTAIIUS.
TpeboBanust kK 0POPMIICHHIO TOKYMEHTOB.

I'OCT P UCO 15489-1-2019. Cucrema crangaptoB no uHpopmanuu, OUOIUOTEYHOMY U
u37aTeIbCKOMY Jelly. YTpaBieHue JokyMeHTaMu. O0mue TpeboBaHus.

I'OCT P UCO 23081-1-2008. Cucrema crangaptoB no uHpopmanuu, OUOIUOTEYHOMY U
U3JaTeIbCKOMY JIeNly. YIIpaBlieHHE IOKyMeHTaMu. IIporecchl yrpaBlieHHs TOKYMEHTaMHU.
MertanaHHbIe IS JOKYMEHTOB;

I'OCT P HCO 22310-2009. Cuctema cTtaHmapToB 10 HH(pOpMAIMU, OUOIMOTEYHOMY U
u3narenbckomy neny. Mudopmamus u mokyMeHTanus. PykoBOACTBO i pa3paOOTYMKOB
CTaHJapTOB, YCTAaHABIUBAIOIIUX TPEOOBAHHUS K YIIPABICHHUIO JOKYMEHTAMHU.

I'OCT P 53898-2010 «CuctemMbl 3I€KTPOHHOTO JOKyMEHTOOOOpoTa. B3anMozeiicTBue cuctem
ynpaBiieHUs ToKyMeHTaMu. TpeOoBaHUs K DJIEKTPOHHOMY COOOIIICHUION.

I'OCT P 54471-2011 «Cuctembl DJIEKTPOHHOTO JOKYMEHTOOOOpOTa.  YTpaBiieHHE
nokymeHTtanei. Mudopmanus, coxpaHsemas B SIEKTPOHHOM BHae. PexoMeHaanuu 1o
00ECTIEYCHHIO JOCTOBEPHOCTH U HAJIC)KHOCTI.

I'OCT P 54989-2012/ISO/TR 18492:2005 «OGecnedyeHrue A0ITOBPEMEHHOW COXPaHHOCTH
AIIEKTPOHHBIX JOKYMEHTOBY.

I'OCT 7.0.8-2013. Cucrema cTaHmapToB 1o MHPOpMALUHU, OMOIMOTEYHOMY U H3JATEIBCKOMY
neny. Jlemonpon3BoaCTBO M apXUBHOE Ae10. TepMHUHBI U ONIPEICTICHHUS.

ITP 50.1.024-2005. OcHOBHBIE MOJOXKEHUS U TOPAJOK MHpOBeAEHUs padoT Mo pa3paboTke,
BEJICHUIO ¥ PUMEHEHHIO OOIIEPOCCHICKUX KIAaCCU(UKATOPOB.
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JlonoyIHUTENbHBIE

PJ1 50-524-84 «Ilopssnok XpaHeHHs JOKYMEHTOB Ha MAaIllMHHBIX HOCUTEISIX).

I'OCT 6.10.4-84. «YHupuuupoBaHHbIE CUCTEMbI TOKyMeHTauuu. [IpunaHue opuIndecKoit
CWJIbI JOKYMEHTaM Ha MAaIlMHHOM HOCHUTENEe M MalIMHOTpaMMe, CO3JaBaeMbIM CpEACTBAMHU
BBIUYHCIUTEIbHON TEXHUKN

I'OCT 7.83-2001. CUBU/I. Dnektponnbie uznanusi. OCHOBHbIC BU/IbI U BBIXOJIHBIE CBEJICHUS OT
01.07.2002.

I'OCT 28388-89. Cuctembl 00paboTku mHpopManuu. JJoKyMEeHTbl Ha MarHUTHBIX HOCHUTENSX
naHHbIX. [Tops0K BBIMONIHEHUS U OOpALCHHUS.

I'OCT 52294-2004. Dnexktponnbiii 0oMeH uHpopmanueit. Tepmunsl u onpeaenenus. C 1 urons
2005 r.

I'OCT 52292-2004. YnpasieHne opraHu3anuei. JJIEKTPOHHBIA PEriIaMeHT aJIMUHHUCTPATUBHOU U
cirykebHoil nesitenbHOCTH. OcHOBHBIE nosoxeHus. C 1 urons 2005 r.

I'OCT 19.004-80. Enunast cuctema mporpaMMHON JOKYMEHTAIMU. TepMUHBI U ONTPEACICHUS.
I'OCT 19675-74. ABroMarTu3upoBaHHBIE CHUCTEMBl YyrpaBieHHUs. OCHOBHBIE IOJIOKEHUS.
TepmuHsBI U OnIpeiesICHNUs.

IIpaBmia opraHM3anMu XpaHEHHUs, KOMIUIEKTOBAHMs, ydye€Ta W MCIOJIb30BaHUS Hay4HO-
TEXHUYECKOM JIOKyMEHTAalluM B OpraHax TIOCyJapCTBEHHOW BJAacTH, OpraHax MECTHOIO
CaMOYIPAaBJIE€HUS, TOCYAAPCTBEHHBIX W MYHULUNAIbHBIX OpraHMU3alMIX (YTBEpKIAEHBI
npuka3zoMm PocapxuBa ot 09.12.2020 Ne 155 B pen. mpukasza PocapxuBa ot 12.08.2021 Ne 72)
https://archives.gov.ru/documents/rules/pravila-ntd-2020.shtml

[Topsimok MCHOB30BAHUST APXUBHBIX JTOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHHIIMIATBHBIX
apxuBax Poccuiickoit @enepanuu : [yTB. npukazoM MuskyiaeTypsl Poccun ot 03.06.2013 Ne
635] // Poccmiickas razera. 2013. 22 Ho50. https://archives.gov.ru/documents/order-use-archival-

IIpaBmia opraHu3anuu XpaHEHMs, KOMIUJIEKTOBaHMs, y4e€Ta U HCIOJIb30BAaHUS JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit @exepanuu U APYrUX aApXUBHBIX JIOKYMEHTOB B
roCy/IapCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaMOYIIPaBJICHMS U OpraHU3alusaX: Y TBEPAKICHbI
npukas3oM Pocapxusa ot 31.07.2023 Ne 77. https://archives.gov.ru/documents/rules.shtml

[IpaBuna opraHuzanu JIEJIONPOU3BOJCTBA B (he/epanbHbIX OpraHax HCIOJHUTENbHON BIIACTH.
YT1BepxaeHsl nocraHosieHneMm l[IpaBurenscrBa Poccniickoit @enepanuu ot 15 urons 2009 r.
Ned77.

JIureparypa
OcHoBHas

1. Kacarkuna H. M. OtkpsiToe mpaBUTENbCTBO 3a pyOexxom. IlpaBoBoe perynmpoBanue u
npaktuka : Monorpagus. Mocka: OOO «Hayuno-uznarensckuii ientp UHOPA-M»y, 2022.
284 c. https://znanium.ru/catalog/document?id=378783

2. Paitzbepr b. A. TocynapcTBeHHOE YNpaBICHHE JKOHOMUYECKMMH U COIHAIbHBIMH
nporeccamMu  [IIeKTpoHHBIM pecype]: YuebHoe mocobme. MockBa : OOO «HayuHo-
uznatenbekuii mentp MHOPA-M»y», 2024. 384 c. https://znanium.ru/catalog/document?
1d=429977

JomnonauTensHas

I. OcunoB I. B. CranoBienne wuHpopmanmonHoro ooOmectBa B Poccum u 3a
pyOexoM [DnekTpoHHBIN pecypc] : yaeOHoe mocobue / I'. B. Ocunos, B. A. Jlucuukun, M. M.
Bupun ; mog o6mr. pen. B. A. CanoBanuero. Mocksa: Hopma: Uudpa-M, 2024. 304 c. ISBN

978-5-91768-534-2. https://znanium.ru/catalog/document?id=444684
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https://archives.gov.ru/documents/rules.shtml
https://archives.gov.ru/documents/order-use-archival-

2. bonroB P.B. MH}opmanmonHoe 0OIIECTBO W MEXKAyHApOJHbIe OTHOLICHMA : YUYEOHUK. -
CIIO6 : UzpatenbctBo Cankt-IlerepOyprckoro rocyaapcTBeHHOTO yHUBepcuTeTa, 2014, - 384
c. - ISBN 9785288055102 http://znanium.com/go.php?id=941412

3. [Nanuepes K. A. MudopmarimonHoe 001mecTBO U MEXIyHAPOIHBIE OTHOIICHUS: Y YeOHHK /
bonros P.B., BacunbeBa H.A., Bunorpanosa C.M. CII6: CII6I'Y, 2014. 384 c.: ISBN 978-5-
288-05510-2 https://znanium.ru/catalog/document?1d=302308

6.2 Ilepeuenn pecypcoB HH(OPMANMOHHO-TEJIEKOMMYHUKANIMOHHOM ceTn «HTEepHEeT»
Pecypcel UHTEpHET

ApxuBel Poccum. [Ilopran ®enepasbHONW apXWUBHOW CIyKObI| [DneKTpoHHBINH pecypce] —
OnexTpoH. gaH. — M., [2001]. — Pexxum moctyma: www.rusarchives.ru, cBoOO HBINA. — 3ari. ¢
JKpaHa.

Apxussl Mupa. UNESCO archives portal. An International gateway to information for archivists
and archives users [ApxuBHblii opTast FOHecKo.] [DneKTpOHHBIN pecypc| — DNEKTPOH. JaH. —
Pexum poctyma: www.inesco.org/general/end/inforserv/archives/arcives.html cBoOoaHBIA. —
AHTIL, Qp. U 1p. 3.

Apxusel benapycu. [[lopran Komwurera mo apxuBam u JenonpousBoactBy mnpu Cosere
Munuctpon Peciy6nuku benapych (benkomapxuB)] [DaekTpoHHBIN pecypc]| — DeKTpoH, AaH. —
M., [199-]. — Pexxum moctyma: http://archives.gov.by/index.htm (pyc.), cBoboaHbIi. — 3ari. ¢
JKpaHa.

l'ocynapctBennwiit  apxuB  Poccuiickoit  ®epepaunn  (CAP®) — Pexum  pgocryna:
http://statearchive.ru

Poccwuiickuii rocynapcTBeHHBIM apXWB HaydHO-TexHHYeckod mokymeHtarmu (PITA HTH) —
Pexxum moctyma: http://rgantd.ru

Poccuiickuii rocynapcTBeHHbli apxuB kuHO(poTo0KYMeHTOB (PIAK®/l) — Pexxum poctyna:
http://rgakfd.ru

6.3 TIlpodeccuonasibHbie 6a3bl JAHHBIX U HHPOPMAIIHOHHO-CTIPABOYHbIE CHCTEMbI
Jloctym k npodeccnoHanbHBIM 0azam nanHbIX: https://liber.rsuh.ru/ru/bases

WupopmaninoHHbIE CTIPaBOYHBIE CUCTEMBI:
1. Koncynsrant Ilmoc
2. Tapanr

7 MatepuaJjibHO-TeXHHYECKOe oOecredyeHue TN CIUIINHbI
JIyist MaTepranbHO-TEXHHYECKOTO 00eCTICUeHUS TUCITUTUIMHBI HCTIONIB3YIOTCS: TA00paTOpHst

JOKYMEHTOBEACHUSA M TEXHOTPOHHBIX JOKYMEHTOB, CIECLHUAJIU3UPOBAHHBIC ayAUTOPUU
KUHOPOTOYOHO- U BUACO-TOKYMEHTHPOBAHUS, KOMIBIOTEPHBIM  KJIACC, pa3JgaTOYHbIC
MaTepHalbl, KOJUIEKLIHs (OTOLOKYMEHTOB, 3ByKO3anucel 1 KHHO(PUIbLMOB.

CocTaB nporpaMMHOro odecrneveHust

Nenr Haumenosanue 110 [IpousBoguTens Croco0
/m pacrpocTpaHeHHs
(muyensuonnoe unu
Cc60000HO
pacnpocmparsiemoe)
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1. Adobe Master Collection CS4 Adobe JTUIICH3UOHHOE
2. Windows 10 Pro Microsoft JIMLIEH3UOHHOE
3. Kaspersky Endpoint Security Kaspersky JULEH3UOHHOE
4. Microsoft Office 2016 Microsoft JInieH3noHHOe
5. Zoom Zoom JIMIEH3UOHHOE

[IpodeccrnonanbHbIC TOTHOTEKCTOBBIC 0a3bl JAaHHBIX:

Nent HaumenoBanue
Jav

1 | Ilpodeccuonanbublie nonHoTekcTOBBIE B/]
1. HanwmonanwHas anexTponHas oubnuoreka (HOb) www.rusneb.ru

ELibrary.ru Hayunas snekrponnas 6ubnuoreka www.elibrary.ru
OnexrponHas oubnuoreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global
SAGE Journals

Taylor and Francis

® bk W

JSTOR

8 Oobecneuenne 00pa30BATEILHOIO MPOIECCA IS JIHIL ¢ OTPAHNYECHHBIMH

BO3MOKHOCTAMMU 3/I0POBbLSA U UHBAJIUIA0OB
B xone peam3anui JUCHUIUIMHBI UCIIOJB3YIOTCA CICAYIOMHNE AOIMOJIHUTCIBHBIC MCTOAbI

o0ydeHus1, TeKYIIEro KOHTPOJIS YCIEBAEMOCTH M IMMPOMEKYTOYHON aTTeCTAIli OOYJarOIIUXCS B
3aBHCHUMOCTH OT UX WHANBUAYAIbHBIX OCOOEHHOCTEH:

® JTJIA CJICIIBIX U cna60131/msmmx: JICKOUHN O(bOpM.IISIIOTC)I B BUJC 3JICKTPOHHOI'O JOKYMCHTA,
JOCTYITHOTO C TIOMOIIBI0 KOMIIBIOTEPA CO CIIEHUATU3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHHEM;
IMUCBbMCHHBLIC 3a/IaHUs BBITIOJIHATOTCA HAa KOMIIBIOTEPEC CO CIICHUAIM3UPOBAHHBIM ITPOTrPpaMMHBIM
O6€CH€‘ICHI/I€M HJIK MOT'YT OBIThH 3aMEHEHDI YCTHBIM OTBETOM; o0OecrieunuBaeTcs HHIWBHUYAJIbHOC
paBHOMepHOe ocBenieHrne He MeHee 300 JIIoKC; IS BHIIOTHEHUS 3ajaHus TP HEOOXOIUMOCTH
MIPEIOCTABIIAETCS YBEINYUBAIOLIEE YCTPOHCTBO; BO3MOMXHO TAaK)K€ UCIIOJIb30BaHUE COOCTBEHHBIX
YBEJIMUYMBAIOLIUX YCTPOMCTB; MUChMEHHBbIE 3a7aHusl OGOPMIISIOTCS YBEIMUYEHHBIM HIpUdTOM;
9K3aMEH U 3a4€T MPOBOJATCS B YCTHOM (pOopMe WM BBIMOJHAIOTCS B NMHUCbMEHHOUM (opme Ha
KOMITBIOTEPE.

oIl TIOYXMX U CIA0OCHBIMIAIINX: JICKIUH O(GOPMIISIFOTCS B BHJIE DJIEKTPOHHOTO
JOKYMEHTa, JIMOO TMPENOCTaBIsCTCS 3BYKOYCHJIMBAIONIAS —ammaparypa WHIWBHIYaIbHOTO
MOJIb30BaHHA; IMUCBMCHHBIC 3adaHWs BBIIOJHAKOTCA HAa KOMIIBIOTEPC B NHUCbMEHHOHU (1)OpMe;
9K3aMeH U 3a4€T MPOBOAATCSA B MUCHMEHHOM (hOpME Ha KOMITBIOTEPE; BO3MOXHO MPOBECHHUE B
(dbopMe TecTHpOBaHMUSL.

® JUIA JIUL C HAPYUWCHUAMHU OIIOPHO-ABUTATCIIBHOIO alapara: JCKIHUN O(i)OpMJ'ISIIOTC?I B
BUJC SJICKTPOHHOT'O AOKYMCHTA, JOCTYIIHOI'O C IIOMOIIBIO KOMITBIOTEPA co
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CMEeLMAIM3UPOBAHHBIM MIPOTPAMMHBIM OO€CIieYeHUEM; TMCbMEHHbBIC 331aHUs BBIMOIHAIOTCS Ha
KOMIIBIOTEPE CO CHELHMAIU3UPOBAHHBIM IPOTPAMMHBIM O0ECIIEYEHHEM; JK3aMEH M 3a4éT
MIPOBOJIATCS B YCTHOM (hOpME MITH BHITIOIHAIOTCS B TUCbMEHHON ()OpMe Ha KOMITBIOTEpE.

[Tpu HEOOXOMUMOCTH TIPETyCMaTPUBACTCS YBEIMICHUE BPEMEHH ISl TIOATOTOBKY OTBETA.

IIpouenypa  mpoBeleHMsT ~ HPOMEXYTOUHOM  arTecTauuu  uid  OOydaroIMXcCs
YCTaHABIMBAaeTCS C YYETOM WX HHIWBHIYaJbHBIX ICUXO(DU3MYECKUX OCOOCHHOCTEH.
HpOMe)KYTO‘-IHaH arTeCTalusa MOXKET IMMPOBOAUTHCS B HCCKOJILKO 3TAIIOB.

[Ipu mpoBeneHWH TPOIETYPHl OIECHUBAHUS PE3yIbTATOB OOyUYEHHs IMpeaycMaTphBaeTCs
HCIOJIB30BAHUC TCEXHUYCCKUX CPCACTB, HCOGXOI[I/IMBIX B CBiI3U C UWHAWBUAYAJIIbHBIMU
0COOCHHOCTSIMH OOYyYaroIuXxcsi. ITH CPEACTBa MOTYT OBITh TPEIOCTABICHBl YHHBEPCHUTETOM,
HJIK MOTYT HUCITIOJIB30BAThHCA CO6CTBCHHBIG TCXHUYCCKHUEC CPCACTBA.

[lpoBenenne mpoUEAypbl OICHWUBAHHS  pPE3yIbTaTOB  OOYYECHHs JOMyCKaeTcs ¢
HUCITIOJIB30BAHUEM AUCTAHIITMOHHBIX 06p&30BaT€JIBHBIX TEXHOJIOTHI.

ObecneunBaeTcss A0CTyN K MHPOPMAIMOHHBIM U OHOIHOTpadUuecKuM pecypcaMm B CETH
WutepHer s kaxaoro oOydaromierocs B (oOpMax, aJaNTHPOBAHHBIX K OTPAHUYCHUAM HX
3I0OPOBBSI U BOCIIPUATHUS HH()OPMAITHH:

® ISl CJICTIBIX U CIA0OBUASAIIMX: B TeUyaTHOH (hopMe yBennveHHbIM mpudrom, B hopme
ANIEKTPOHHOTO JOKYMEHTa, B popme ayaunodaiina.

® JUUIsl TITyXUX U CIIA0OCIBIIIAIIUX: B IEYaTHON Gopme, B GOpME IEKTPOHHOTO TOKYMEHTA.

o /Ui OOYyYaIONMXCS C HAPYIICHUSMHU OIOPHO-IBHTATEIILHOTO armapaTa: B IeYaTHON
dhopme, B popMe IIEKTPOHHOTO TOKYMEHTa, B (hopMme ayauodaiina.

Y4eOHble ayIUTOPUH JJI BCEX BHJIOB KOHTAKTHOW M CAMOCTOSTEIbHOW pabOTHI, HAyYHAS
OuOIMOTEeKa W WHBIE MOMENICHHS JUTsi OOYYCHHSI OCHAIEHBI CIEIUAIBHBIM 00OpYyIOBAaHUEM H
y4eOHBIMH MECTaMH ¢ TEXHHUYCCKUMH CPEJICTBAMHU O0yUCHHS:

® JUIS CJICTIBIX W CIIA0OBHIIAIINX: YCTPOWCTBOM JIISi CKAaHUPOBAHUS M YTCHHS C KaMepou
SARA CE; nucrineem bpaiins PAC Mate 20; npunrepom bpaitns EmBraille ViewPlus;

® Ui TUIYXHUX U CJIa0OCTBIIIAIINX: aBTOMAaTH3UPOBAHHBIM PabOYMM MECTOM MJIs JIIOJCH
HapyIICHUEM CITyXa U CIa00CTBIMIANINX; aKyCTUUECKUN YCHIIUTENb U KOJIOHKU;

17151 00YYAIOIIMXCS ¢ HAPYIIEHUSIMH OTIOPHO-ABUTaTEeIbHOTO alnapara: nepeBKHBIMY,
peryaupyeMbIMA  dproHomudeckumu  napramu  CH-1;  KOMIBIOTEpHOM  TEXHHMKOM €O
CIeLMaJIbHBIM IIPOTPaMMHBIM 00€CIIEUeHHEM.

9 MeToanyecKue MaTEepPHAJIbI

9.1 IliaHbl NPaAKTHYECKUX 3aHATHH

Pa3nea 1. Beenenne. Ilpeamer, nesab u 3ana4n Kypca. MCTOYHMKH M JHMTepaTypa 1o
Kypcy. TepMHUHBI M IOHATHS. AKTYyaJIbHbIE PO0/IeMbI XPAHEHHUS JJIEKTPOHHBIX IOKYMEHTOB

JIrcKyccuu 0 MPUPOJIE apXUBHOTO AIEKTPOHHOTO JOKyMeHTa. OCHOBHBIE MTOHSTHS
Bonpocw k 3anamuio
[ToHsiTue »HIIEKTPOHHOTO JOKYMEHTa, JOKYMEHTa Ha MAIIMHHOM HOCHUTeNeH, B
3akoHogarenbcTBe, ' OCTax no nHpopMaTHKe, apXUBHOMY JIENy, U3AATEIBCKOMY JIEITy.
Crneunduka 37eKTPOHHBIX TOKYMEHTOB Kak OOBEKTOB apXUBHOI'O XpaHEHUSI.
Jluckyccun o ctaTyce 2JIEKTPOHHBIX IOKYMEHTOB B JOKYMEHTOBE/ICHUU.
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Pazgen 2. ®opmupoBanne PyHKIUOHAIBHOI MOJeJH MH(OPMAIMOHHON CHCTEMBbI
YIPpaBJeHHS JJTeKTPOHHBIMYU JOKYMEHTAMHU B apXuBe

Bonpocwi k 3anamuio

CrpyKkTypa 1 Opranu3anus apXuBa 3JIEKTPOHHBIX JOKYMEHTOB.

AHanmm3 cocTaBa v MPUHIIAIIOB KOMIUIEKTOBAHUS CETEBBIX apXHBOB.

Buabl apXvBOB 3JIEKTPOHHBIX JOKYMEHTOB.

Pazgen 3. Poccuiicknii nHpopManMoHHbIe CUCTEMbI, 00eceYMBAKOIE XPaHEHHe,
KOMILIEKTOBAHME, Y4eT H HCI0/Ib30BaHUe JIeKTPOHHBIX JOKYMEHTOB

Bonpocwi k 3anamuio

«TpamuunonHslie» U TexHonoruueckue kpurepun SL/T.

CreneHb arperupoBaHHOCTH UHPOPMAIIIH.

Kputepun BHEIIHUX 0COOCHHOCTEH.

Pa3znesn 4. 3apyOe:kHblii onbIT pa3padoTKH M BHeApPeHHs] MH(POPMALMOHHBIX CHCTEM
ynpaBJieHHs J1eKTPOHHBIMHU JOKYMEHTAMHU B apXUBax

Bonpocwi k sanamuam

[TonsiTue »HJIEKTPOHHOTO JOKYMEHTa, JOKYMEHTa Ha MAIIMHHOM HOCHUTeNeH, B
3akoHoJarenbcTBe, ' OCTax no nHpopMaTHKe, apXUBHOMY JIENy, U3AATEILCKOMY JIEITy.

PernamenTanus 1OpuaMYecKOM CHIIBI AJIEKTPOHHOTO JIOKYMEHTa B MEXIyHApOJHOM
ToproBoM npase. MonenbHbie 3akonbl KOHCUTPAJL

DONEKTPOHHOE MPABUTENBCTBO W pPErIaMEHTallUs IOPUAMYECKON CHIIBI 3JIEKTPOHHOTO
JOKYMEHTA.

HupextuBa EC 00 31eKTpOHHBIX HUPPOBBIX NOATUCAX U 3aKOH PO «O6 DLII».

Pernamenranus ropunndeckoi cuisl JJ1 B PO.

9.2 Meroanyeckne peKOMEHIAIUH 110 MOAr0TOBKE MUCbMEHHBIX padoT

Buz camocrosiTenbHO# paboThI: MOArOTOBKA pedepaTa.

[ToxroToBka pedepara MO3BOISET 3aKPENUTh TEOPETHUECKUE 3HAHMS IO JUCIHUILIMHE,
nproOpecTH HAaBBIKM CaMOCTOSTENILHOTO YIIIyOJIEHHOTO M3Y4YeHHMs OJHOTO M3 Pa3JiesioB Kypca.
[Tpu moaroToBke pedepara CTyACHTH OTYYAOT HABBIKK U YMEHUE PaboTaTh C NICTOYHUKAMHA U
JUTEpaTypoi, aHaIM3UpPOBaTh (HAaKThl M JIAaHHBIC CHELMANIBHOM JIUTepaTypbl, H3iaratb
MPOYNTAHHOE COBPEMEHHBIM NMPO(ECCHOHAITBHBIM S3BIKOM.

Pedepar nomxen 66T 0hOPMIIEH B COOTBETCTBUH C TPEOOBAHUSAMHU, MIPEIBSIBIIEMBIMU K
MOJITOTOBKE U O(POPMIIEHHUIO HAyYHBIX PaloT.

Pedepar Brmouaert:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHHE;

- BBEJICHHE;

- OCHOBHYIO 4acTh (TeMaTH4YEeCKHe pa3iebl);

- 3aKITIOYCHNE;

- CIIUCOK MCTIOJIb30BaHHBIX HCTOYHHUKOB U JIUTEPATYPBI.

O6nwem pedepata - 15-20 crpanun; Tekcra (mpu Habope yepe3 1,5 uHTEpBana U pasmepe
mpudTa 13-14). Pedepar numercs Ha 0JHONH CTOPOHE CTAHAAPTHOTO JIMcTa Oymaru ¢opmata
A4 (210x197mm).

Crpanunpl pedepata HymMepyroTcss apaOCkuMu nudpaMu Ha BEpXHEM IoJie JHcTa, 0e3
KaBbIUeK, Je(DUCOB W JPYrHMX 3HAKOB NpENMUHAHWA. TUTYIBHBIH JUCT W OTJIABICHUE HE
HYMEpYIOT, HO BKJIIOYAIOT B 001IMii 00BbeM pedepara.
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HayuHno-cnipaBouHBIif anmapar pedepara BKIIOYAET CIUCOK HCTOYHUKOB U TUTEPATyPhI U
HO}ICTpO‘IHBIe CHOCKH. HOI[CTpOLIHBIe CHOCKH I/ICHO.]'H)?)YIOTCSI BO BCEX cnyqas[x HI/ITI/IpOBaHI/ISI B
TeKcTe pedepara MPaBOBBIX AKTOB, TOKYMEHTOB, MPOU3BEICHUI aBTOPOB MOHOTpaduil, cTaTe,
y4eOHUKOB, Y4Y€OHBIX IOCOOMH, a TakkKe MpH LUTUPOBAHMM CTaHIAPTHBIX OIpeaAeTeHUN
TepMHHOB U TOHATHIA. Bce mpuBomumeie B pedeparte ¢akTel, 1udphl, AaThl, KOHKPETHBIC
JAHHBIC TAKXKC TOJIKHBI 6BITB HO,ZITBep)KJIeHBI HO)ICTpO‘IHBIMI/I CHOCKaMH.

CHOCKM HyMepyIOT B MpejesiaX OJHOM CTpaHWIbI apabCckumu 1UppamMu, TEKCT CHOCKU
pa3MemaroT Mo/ MOCIEIHEN CTPOKOUN TeKCTa
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_ Ipuaoxenne 1
AHHOTAILIUSA PABOYEU ITPOT'PAMMBI IUCIHIUTIJIMHBI

[lenp MMCUMIUIMHBL: TOATOTOBHUTH CIIENHMAINACTA, 3HAKOMOIO C TEOpUEH, METOJIHKOM,
IIPAKTUKOM CO3/1aHUsl, KOMIUIEKTOBAHUS, HCIIOIb30BaHUS ApXUBOB 3JIEKTPOHHBIX JOKYMEHTOB B
Poccun u 3a pybexxom. OcBoeHHE AMCHMILIMHBI HANpaBiIeHO HAa MPUOOpETeHHE CTYICHTaMH
3HAHUI 00 3IEKTPOHHBIX JOKYMEHTaX, UX KJacCHU(UKaLUHU, TpodIeMax UX JOJTOBPEMEHHOTO U
MIOCTOSIHHOTO XPaHEHUSI.

3agaun: U3yyuTh TPeOOBaHMSA K NMPOEKTUPOBAHHIO CHCTEMBI XPAHEHHUS AIIEKTPOHHBIX
JIOKYMEHTOB

HAY4YHMThCS pa3pabaThiBaTh TpeOOBAHUS K JIOCTYIY K JJOKYMEHTAaM B CHCTEME XpaHCHHS
AJIEKTPOHHBIX TOKYMEHTOB JJIsl Pa3IMYHBIX TPYIII MOJIb30BaTEIeH

NPOEKTHPOBATH (PYHKIIMOHATIBHYIO MOJIEIb SJICKTPOHHOTO apX1Ba

OCYHIECTBIISATh BBOJ, 00pabOTKY M TOWCK JTAaHHBIX B CHUCTEME XPAHEHHUS AJIEKTPOHHBIX
JOKYMEHTOB,

U3YYUTh TOPSAOK BBEJACHHUS B JIEHCTBUE JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB  IPHU
BHeapeHnn CXO/]

pa3pabaTbIBaTh HOPMBbI BpeMeHH Ha paboTsl B CXDJ]

B pe3ynbraTe 0cBOCHUS NUCHUIUIMHBI 00YYaOUIUIICs TOJIKEH:

3HaTh: OTEUECTBEHHBIH M  3apyOCKHBIH  ONBIT  pa3pabOTKU UM BHEAPCHHA
MH(GOPMALIMOHHBIX CHUCTEM B apXUBax

TpeOOBaHUS K MPOEKTUPOBAHUIO CUCTEMBI XPAHEHUS 3JIEKTPOHHBIX JIOKYMEHTOB

MOPSIIOK BBEJCHUS B JEHCTBHE JOKAIbHBIX HOPMATUBHBIX aKTOB IpH BHeApeHUH CXO /]

YMeTb: IPOeKTHPOBaTh (YHKIIMOHATIBHYIO MOJIEIb SJIEKTPOHHOTO apX1Ba

pa3zpabareiBaTh TpeOOBaHUS K  JIOCTYNy K JOKYMEHTaM B CHUCTEME XpaHEHUs
JJIEKTPOHHBIX JTOKYMEHTOB JUIsl Pa3JIMYHBIX IPYIII [TOJIb30BATENCH

pa3pabaTeiBaTh HOpMBI BpeMeHHU Ha paboTel B CXD/]

Brnaners: HaBbIKAaMH TNPUMEHEHHUs] COBPEMEHHBIX TpeOOBaHUIl K HMHQpacTpyKType H
(GYHKIIMOHUPOBAHUIO 3JIEKTPOHHBIX apXUBOB

HaBBIKAMU BBOJIa, 0OpaOOTKM M TOHMCKA JAHHBIX B CHCTEME XPAaHEHHs IJIEKTPOHHBIX
JIOKyMEHTOB,

HaBBIKAMU MEPepabOTKU U aKTyaJU3alMH JTOKAIbHBIX HOPMAaTUBHBIX aKTOB
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